BOROUGH OF WEST LONG BRANCH
REQUEST FOR QUALIFICATIONS

Professional Services for Contract Year 2027

The Borough of West Long Branch invites qualified individuals and firms to submit qualifications and fee
proposals for one or more of the following professional service positions for January 1, 2027, through
December 31, 2027:

Borough Attorney

Bond Attorney

Borough Auditor

Borough Prosecutor

Alternate Borough Prosecutor

Public Defender

Alternate Public Defender

Borough Engineer

Planning Board Attorney

Planning Board Engineer

Risk Manager

Special Labor Counsel

Zoning Board of Adjustment Attorney

Zoning Board of Adjustment Engineer

Proposal Submission

Qualifications shall be submitted in the format required by the specifications and shall include one (1)
original hard copy and one (1) electronic copy on a USB flash drive to the Borough Clerk, Borough of
West Long Branch, 965 Broadway, West Long Branch, New Jersey 07764, in a sealed envelope
identifying the respondent and the position(s) sought.

PROPOSALS DUE: Thursday, November 12, 2026, at 11:00 a.m. prevailing time.

Late proposals may be rejected. Proposals may not be submitted by fax or email.
The Borough Clerk will open the submissions at Borough Hall at the stated deadline.

Applicable Procurement Process

Professional services are considered for appointment in accordance with applicable New Jersey law,
including N.J.S.A. 40A:11-5(1)(a)(i), as applicable. Where a fair-and-open process is used for purposes of
applicable pay-to-play requirements, the process shall comply with N.J.S.A. 19:44A-20.5 and other
applicable law.



Scope of Services

The selected professional shall provide services customarily associated with the applicable position and as
further directed by the Borough or relevant board. Services may include attendance at meetings when
requested, timely advice and responses, preparation or review of documents, coordination with Borough
officials and staff, and other duties authorized by law and the applicable appointment or contract.

Evaluation Criteria

Proposals will be reviewed using criteria established before solicitation and applied consistently to the
applicable position. Criteria may include:

Knowledge of the applicable professional discipline and relevant laws and regulations.
Experience serving West Long Branch or similarly situated public entities.

Qualifications, experience, and availability of the proposed principal and supporting staff.

Firm size, resources, and demonstrated capacity to perform the required services.

References and record of performance on comparable engagements.

Location and accessibility of the office, where relevant to performance.
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Proposed compensation, hourly rates, annual fee, and other anticipated costs.

Any additional position-specific criteria should be disclosed in the applicable solicitation materials before
proposals are evaluated.

Proposal Contents and Qualification Information

Respondents should provide the following information, as applicable:
Name, business address, telephone number, email address, and primary contact.

Position(s) for which the proposal is submitted.

Relevant experience and qualifications, including comparable public-sector engagements.
Public entities currently served and similar engagements completed in recent years.
Qualifications of the principal professional and staff who would perform the services.
Confirmation of required New Jersey licensure, registration, and good standing, as applicable.
Disclosure of relevant license suspension, revocation, or disciplinary action.

Office location, resources, and ability to attend meetings or respond within required timeframes.
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References with contact information for comparable work.
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. Proposed compensation, including annual or hourly fees, rates for additional personnel, reimbursable
expenses, assumptions, and exclusions.

Forms and Certifications

Each applicant shall be required to complete, sign, and provide/return the below listed forms and
information with their proposal.

o Business Registration Certificate, at the stage required by applicable law.

e Ownership Disclosure Statement, as required by applicable law.

e Affirmative Action / Equal Employment Opportunity documentation and contract language, as
applicable.

e Non-Collusion Affidavit, if required for the applicable solicitation.

e Acknowledgment of addenda, if any are issued.



e Applicable political contribution/pay-to-play disclosure forms and certifications.
e Applicable debarment, suspension, disqualification, and statutory certifications.
e Applicable ADA compliance language or documentation.

Insurance Requirements

The successful respondent shall provide to the Borough proof of Professional Liability Insurance
coverage for errors and omissions with a limit of not less than $1,000,000.00.

The Borough may require additional coverage, including commercial general liability, automobile
liability, workers’ compensation, or other coverage, as appropriate to the services and required by the
final contract. Required coverage shall be maintained throughout the contract term.

Compensation
Respondents shall clearly state the proposed annual fee or hourly rates, rates for additional personnel,
anticipated reimbursable expenses, and other charges. Identify assumptions, exclusions, and

circumstances that may result in additional fees.

Review, Selection, and Award

Proposals will be reviewed by the appropriate Borough or board officials, as applicable. The Borough
reserves the right to request additional information, conduct interviews, reject any or all submissions, or
take other action permitted by law. Any appointment or contract award shall be made by the appropriate
public body through required formal action and subject to applicable statutory notice and disclosure
requirements.

No applicant shall influence, attempt to influence, or cause to be influenced any Borough Council
member, Borough official, officer, or employee in a manner that may tend to impair the objectivity or
independence of judgment of that person. No applicant shall seek or accept any unwarranted privilege or
advantage.

Reservation of Rights

The Borough reserves all rights available under applicable law, including the right to reject any or all
proposals, seek clarifications, conduct interviews, waive minor informalities where legally permitted, and
determine the proposal that best serves the Borough’s needs under the disclosed criteria and applicable
law. The Borough is not obligated to make an appointment or award a contract as a result of this
solicitation.

uestions

Questions regarding this RFQ should be directed to the Borough Clerk, Borough of West Long Branch,
965 Broadway, West Long Branch, New Jersey 07764, telephone (732) 229-1756, extension 100.
Questions and responses should be handled consistently with the solicitation and applicable law.



PROPOSAL DOCUMENT SUBMISSION CHECKLIST

Failure to submit the following documents may be a cause for the proposal to be rejected.
(N.J.S.A. 40A:11-23.1b.)

Required with Initial Required with Initial
submission of proposal gach submission of proposal gach
item item
\ | Non-Collusion Affidavit \ | Experience Sheet
\ | Ownership Disclosure \ | Corporate Authorization
Statement Resolution
\ | Affirmative Action \ | Debarred, Suspended &
Disqualification
\ | Americans with Disabilities \ | C.271 Political Contribution
Act (ADA) Compliance Disclosure Form
\ | Acknowledgement of V| Disclosure of Investment
Addenda Activities in Iran
\ | Business Registration V| Certificate of non-involvement in
Certificate ( N.J.S.A. 52:32- prohibited activities in Russia or
44/P.L. 2009 c.315) Belarus

The following items, as checked, shall be required after award of the contract:
sk sk sk sfe sk ske s s she sk sfe sk s sk sk ske sk sk sfe sk ske sk ske sk sk sfe sk ske sk ke sk sk ske sk sk sk sk ske sk sk sk sk sk sk ske sk sie sk sk sie s ke sle sk ske sk sk ske sk ske sk sie sk sk sk sk sk skeosie sk stk skeoskeoskeoskosk sk

Certification of Insurance v
Signed Contracts \

SIGNATURE: The undersigned hereby acknowledges and has submitted the above listed
requirements.

Name of CONSULTANT: Signature:




NON-COLLUSION AFFIDAVIT

STATE OF NEW JERSEY
§:
COUNTY OF
1, of the
of in the County of
in the State of being of full age, and being duly sworn according to law

on my oath depose and say that:

I am

of the firm of

The Consultant making the proposal for the above named project, attests that they execute the said
proposal with full authority to do so; that said Consultant has not directly or indirectly entered into any
agreement, participated in any collusion, or otherwise taken any action in restraint of free, competitive
proposals in connection with the above named project; and that all statements contained in said proposal
and in this affidavit are true and correct, and made with full knowledge that the
of relies upon the truth of the statements contained in said proposal and in
the statements contained in this affidavit in awarding the contract for said project.

I further warrant that no person or firm has been employed or retained to solicit or secure such
contract upon agreement or understanding for a commission, percentage, brokerage or contingent fee,
except bona fide employees or bona fide established commercial or selling agencies maintained by

(N.JS.A. 52:34-15)

NAME OF COMPANY

Subscribed and sworn to

Before me this day

(Also type or print name of affiant
of 20 under signature)
NOTARY PUBLIC OF

My Commission Expires




STATEMENT OF OWNERSHIP
(OWNERSHIP DISCLOSURE CERTIFICATION)
N.J.S.A. 52:25-24.2 (P.L. 1977, ¢.33, as amended by P.L. 2020, c.43)

This Statement Shall Be Included with
All Qualification Submissions

Name of Business:

Address of Business:

Name of person completing this form:

N.J.S.A. 52:25-24.2:

"No corporation, partnership, or limited liability company shall be awarded any
contract nor shall any agreement be entered into for the performance of any work or
the furnishing of any materials or supplies, unless prior to the receipt of the bid or
proposal, or accompanying the bid or proposal of said corporation, said partnership,
or said limited liability company there is submitted a statement setting forth the
names and addresses of all stockholders in the corporation who own 10 percent or
more of its stock, of any class, or of all individual partners in the partnership who
own a 10 percent or greater interest therein, or of all members in the limited liability
company who own a 10 percent or greater interest therein, as the case may be.

If one or more such stockholder or partner or member is itself a corporation or
partnership or limited liability company, the stockholders holding 10 percent or more
of that corporation’s stock, or the individual partners owning 10 percent or greater
interest in that partnership, or the members owning 10 percent or greater interest in
that limited liability company, as the case may be, shall also be listed. The

disclosure shall be continued until names and addresses of every noncorporate
stockholder, and individual partner, and member, exceeding the 10 percent
ownership criteria established in this act, has been listed.

To comply with this section, a bidder with any direct or indirect parent entity which is
publicly traded may submit the name and address of each publicly traded entity and
the name and address of each person that holds a 10 percent or greater beneficial
interest in the publicly traded entity as of the last annual filing with the federal
Securities and Exchange Commission or the foreign equivalent, and, if there is any
person that holds a 10 percent or greater beneficial interest, also shall submit links to
the websites containing the last annual filings with the federal Securities and
Exchange Commission or the foreign equivalent and the relevant page numbers of
the filings that contain the information on each person that holds a 10 percent or
greater beneficial interest."

The Attorney General has advised that the provisions of N.J.S.A. 52:25-24.2, which refer to
corporations and partnerships apply to limited partnerships, limited liability partnerships, and
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Subchapter S corporations.
This Ownership Disclosure Certification form shall be completed, signed and notarized.

Failure of the bidder/proposer to submit the required information is cause for
automatic rejection of the bid or proposal

Part

Check the box that represents the type of business organization:

D Sole Proprietorship (skip Parts II and 11, sign and notarize at the end)

D Non-Profit Corporation (skip Parts II and III, sign and notarize at the end)

D Partnership D Limited Partnership D Limited Liability Partnership

D Limited Liability Company

D For-profit Corporation (including Subchapters C and S or Professional Corporation)

D Other (be specific):

Part I1

L certify that the list below contains the names and addresses of all stockholders

in the corporation who own 10 percent or more of its stock, of any class, or of all
individual partners in the partnership who own a 10 percent or greater interest
therein, or of all members in the limited liability company who own a 10 percent
or greater interest therein, as the case may be.

OR

D I certify that no one stockholder in the corporation owns 10 percent or more of its stock, of

any class, or no individual partner in the partnership owns a 10 percent
or greater interest therein, or that no member in the limited liability company
owns a 10 percent or greater interest therein, as the case may be.

Sign and notarize the form below, and, if necessary, complete the list below.
(Please attach additional sheets if more space is needed):

Name: Name:
Address: Address:
Name: Name:




Address: Address:

Name: Name:
Address: Address:
Name: Name:
Address: Address:
Name: Name:
Address: Address:
Name: Name:
Address: Address:

Part I1I - Any Direct or Indirect Parent Entity Which is Publicly Traded:

“To comply with this section, a bidder with any direct or indirect parent entity which is
publicly traded may submit the name and address of each publicly traded entity and the
name and address of each person that holds a 10 percent or greater beneficial interest in

the publicly traded entity as of the last annual filing with the federal Securities and
Exchange Commission or the foreign equivalent, and, if there is any person that holds a 10
percent or greater beneficial interest, also shall submit links to the websites containing the
last annual filings with the federal Securities and Exchange Commission or the foreign
equivalent and the relevant page numbers of the filings that contain the information on each
person that holds a 10 percent or greater beneficial interest.”

D D Pages attached with name and address of each publicly traded entity as well

as the name and address of each person that holds a 10 percent or greater
beneficial interest.

HRnnne

D D Submit here the links to the Websites (URLs) containing the last annual filings with

OR
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the federal Securities and Exchange Commission or the foreign equivalent.

AND

D Submit here the relevant page numbers of the filings containing the information on
each person holding a 10 percent or greater beneficial interest.

Subscribed and sworn before me this _ day of ,2

(Affiant)

(Notary Public)

My Commission expires:

(Print name of affiant and title if applicable)
(Corporate Seal if a Corporation)



AFFIRMATIVE ACTION CERTIFICATION

If awarded a contract, all procurement and service contractors will be required to comply with the
requirements of N.J.S.A. 10:5-31 et seq. (P.L.1975,C.127) N.J.A.C. 17:27. Within seven (7) days after
receipt of the notification of intent to award the contract or receipt of the contract, whichever is sooner,
the contractor should present one of the following to the Purchasing Agent:

1. A photocopy of a valid letter from the U.S. Department of Labor that the contractor has an
existing federally approved or sanctioned Affirmative Action Plan (good for one year from
the date of letter).

OR

2. A photocopy of their approved Certificate of Employee Information Report.
OR

3. An Affirmative Action Employee Information Report (Form AA302)
OR

4. All successful construction contractors must submit within three days of the signing of the
contract an Initial Project Manning Report (AA201) for any contract award that meets or
exceeds the Public Agency bidding threshold (available upon request).

NO FIRM MAY BE ISSUED A CONTRACT UNLESS IT COMPLIES WITH THE
AFFIRMATIVE ACTION REGULATIONS OF N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
NJ.A.C. 17:27.

The following questions must be answered by all bidders:
1. Do you have a federally approved or sanctioned Affirmative Action Program?

YES NO
If yes, please submit a copy of such approval.

2. Do you have a State Certificate of Employee Information Report Approval?

YES NO
If yes, please submit a copy of such certificate.

The undersigned contractor certifies that he is aware of the commitment to comply with the requirements
of N.J.S.A. 10:5-31 et seq (P.L.1975,¢.127) and agrees to furnish the required documentation pursuant to
the law.

COMPANY:

SIGNATURE:

TITLE:

Note: a contractor’s proposal must be rejected as non-responsive if a contractor fails to comply
with requirements of N.J.S.A. 10:5-31 et seq, within the time frame.
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MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L.1975, ¢.127) N.J.A.C. 17:27 et seq.

GOODS, GENERAL SERVICES, AND PROFESSIONAL SERVICES CONTRACTS
During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or
sex. Except with respect to affectional or sexual orientation and gender identity or expression,
the contractor will ensure that equal employment opportunity is afforded to such applicants in
recruitment and employment, and that employees are treated during employment, without regard
to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex. Such equal employment
opportunity shall include, but not be limited to the following: employment, up-grading,
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay
or other forms of compensation; and selection for training, including apprenticeship. The
contractor agrees to post in conspicuous places, available to employees and applicants for
employment, notices to be provided by the Public Agency Compliance Officer setting forth
provisions of this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex.

The contractor or subcontractor will send to each labor union, with which it has a collective
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the
labor union of the contractor's commitments under this chapter and shall post copies of the notice
in conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and
supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted county
employment goals established in accordance with N.J.A.C. 17:27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies
including, but not limited to, employment agencies, placement bureaus, colleges, universities,
and labor unions, that it does not discriminate on the basis of age, race, creed, color, national
origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression,
disability, nationality or sex, and that it will discontinue the use of any recruitment agency which
engages in direct or indirect discriminatory practices.
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The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to
assure that all personnel testing conforms with the principles of job-related testing, as established
by the statutes and court decisions of the State of New Jersey and as established by applicable
Federal law and applicable Federal court decisions.

In conforming with the targeted employment goals, the contractor or subcontractor agrees to
review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all
such actions are taken without regard to age, race, creed, color, national origin, ancestry, marital
status, affectional or sexual orientation, gender identity or expression, disability, nationality or
sex, consistent with the statutes and court decisions of the State of New Jersey, and applicable
Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to
execution of a goods and services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval.
Certificate of Employee Information Report; or

Employee Information Report Form AA-302 (electronically provided by the Division and
distributed to the public agency through the Division’s website at:
http://www.state.nj.us/treasury/contract_compliance/.

The contractor and its subcontractors shall furnish such reports or other documents to the
Division of Purchase & Property, CCAU, EEO Monitoring Program as may be requested by the
office from time to time in order to carry out the purposes of these regulations, and public
agencies shall furnish such information as may be requested by the Division of Purchase &
Property, CCAU, EEO Monitoring Program for conducting a compliance investigation pursuant
to N.J.AL.C. 17:27-1.1 et seq.

Signature Date
Name and Title (Please Print or Type)

For goods, professional service and general service contracts, a letter of federal affirmative
action plan approval, certificate of employee information report or an employee information report
form (AA302) must be submitted at the time of Award. If the vendor/contractor does not submit
one of these three (3) documents within the required time period, the Owner may extend the time
period to the fourteenth calendar day.

If by the fourteenth calendar day the Contractor does not submit the Affirmative Action
Document, the Owner must declare the vendor/contractor as being non-responsive and award the

contract to the next lowest responsible bidder.

IMPORTANT: This form must be completed by Bidder
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AMERICANS WITH DISABILITIES ACT

Equal Opportunity for Individuals with Disabilities

The Consultant and the Borough of West Long Branch do hereby agree that the provision of Title II of the
Americans With Disabilities Act of 1990 (the “Act”) (42 U.S.C. S12101 et seq.), which prohibits
discrimination on the basis of disability by public entities in all services, programs and activities provided
or made available by public entities, and the rules and regulations promulgated pursuant thereunto, are
made a part of this contract. In providing any aid, benefit or service on behalf of the Borough pursuant to
this contract, the Contractor agrees that the performance shall be in strict compliance with the Act. In the
event that the Contractor, its agents, servants, employees or subcontractors violate or are alleged to have
violated the Act during the performance of this contract, the Contractor shall defend the Borough in any
action or administrative proceeding commenced pursuant to this Act. The Contractor shall indemnify,
protect and save harmless the Borough, its agents, servants and employees from and against any and all
suits, claims, losses, demands or damages of whatever kind or nature arising out of or claimed to arise out
of the alleged violation. The Contractor shall, at its own expense, appear, defend and pay any and all
charges for legal services and any and all costs and other expenses arising form such action or
administrative proceeding or incurred in connection therewith. In any and all complaints brought
pursuant to the Borough grievance procedure, the Contractor agrees to abide by any decision of the
Borough which is rendered pursuant to said grievance procedure. If any action or administrative
proceeding results in an award of damages against the Borough or if the Borough incurs any expense to
cure a violation of the ADA which has been brought pursuant to its grievance procedure, the Contractor
shall satisfy and discharge the same at its own expense.

The Borough shall, as soon as practicable after a claim has be made against it, give written notice thereof
to the Contractor along with full and complete particulars of the claim. If any action or administrative
proceeding is brought against the Borough or any of its agents, servants, and employees, the Borough
shall expeditiously forward or have forwarded to the Contractor every demand, complaint, notice,
summons, pleading or other process received by the Borough or its representatives.

It is expressly agreed and understood that any approval by the Borough of the services provided by the
Contractor pursuant to this contract will not relieve the Contractor of the obligation to comply with the
Act and to defend, indemnify, protect, and save harmless the Borough pursuant to this paragraph.

It is further agreed and understood that the Borough assumes no obligation to indemnify or save harmless
the contractor, its agents, servants, employees and subcontractors for any claim which may arise out of
their performance of this agreement. Furthermore, the Contractor expressly understands and agrees that
the provisions of this indemnification clause shall in no way limit the Contractor’s obligations assumed in
this agreement, nor shall they be construed to relieve the Contractor from any liability, nor preclude the
Borough from taking any other actions available to it under any other provisions of this agreement or
otherwise by law.

COMPANY NAME SIGNATURE

DATE NAME (PRINT)
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ACKNOWLEDGMENT OF REVISIONS OR ADDENDA

Pursuant to N.J.S.A. 40A:11-23.1a, the undersigned CONSULTANT hereby acknowledges
receipt of the following notices, revisions, or addenda to the proposal advertisement, specifications
or proposal documents. By indicating date of receipt, Consultant acknowledges the submitted
proposal takes into account the provisions of the notice, revision, or addendum. Note that the local
unit’s record of notice to Consultants shall take precedence and that failure to include provisions
of changes in proposals may be subject for rejection of the proposal.

I , acknowledge receipt of the following addenda and or
revisions. They are as follows:

Local Unit Reference Number How Received Date Received
or Title of (mail, fax, pick-up, etc.)
Addendum/Revision

Name of Consultant:

By Authorized Representative:

Signature:

Print Name and Title:

Date:
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BUSINESS REGISTRATION CERTIFICATE

All bidders are hereby advised as follows:

While the inclusion of a copy of your Business Registration Certificate is not mandatory with the
bid submission, all contractors (bidders), and subcontractors’ listed pursuant to subsection (d) on
the Bid Document Submission Checklist (page C-1), are required to have obtained the Business
Registration Certificate from the Department of the Treasury, Division of Revenue prior to the
award of contract, pursuant to P.L.2004, c.57-N.J.S.A. 52:32-44 et seq. as amended by P.L.2009,
c.315 effective January 18, 2010.

Failure to have obtained the Business Registration Certificate from the State of New Jersey,
Department of the Treasury, Division of Revenue under this act, prior to award of contract is a
material defect and is not curable.

The Borough of West Long Branch will require a copy of the Business Registration Certificate
from the successful bidder and any applicable subcontractors, prior to the time of contract,
purchase order, or other contracting document is awarded.

Registering A Business with the New Jersey Department of the Treasury

Business organizations or individuals doing business in New Jersey are required to register with
the Department of the Treasury, Division of Revenue. Registration is free and is a one-time action
— there are no fees to register. However, you should update your contact and tax eligibility
information as needed. Registration is required to conduct most business with any state, county,
municipal, local board of education, charter school, county college, authority, or state college or
university. The contracting agency may be required to have a copy of the “proof of registration
certificate” submitted as part of a public bid or prior to issuing a purchase order.

To register: Businesses must complete Form NJ-REG and submit it to the Division of Revenue.
The form can be filed form online or by mailing a paper form to the Division. Online filing is
strongly encouraged.

e Register online at www.nj.gov/treasury/revenue/taxreg.htm. Click the “online” link and

then select “Register for Tax and Employer Purposes.”

e Download the paper form and instructions at www.nj.gov/treasury/revenue/revprnt.html.

e Call the Division at 609-292-1730 to have a form mailed to you.

e  Write to the Division at: Client Registration Bureau, PO Box 252, Trenton, NJ 08646-0252.

Note: If you operate a corporation, limited partnership, limited liability company or limited
liability partnership, before registering, you must obtain legal authority to operate in the State of
New Jersey. Generally, this is accomplished by filing an original business certificate with the
Division of Revenue, such as a Certificate of Incorporation or Formation. For more information
on this subject, visit www.nj.gov/treasury/revenue/filecerts.htm, or call 609-292-9292.
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Registering as an individual: There is a simplified registration process for individuals doing
business with any New Jersey government agency. The form (NJ-REG-A) may be on the back of
this form. If not, it can be downloaded from the web at
www.nj.gov/treasury/revenue/pdforms/rega.pdf. To obtain a copy by mail, call 609-292-1730, or
write to the Division at the Client Registration Bureau, PO Box 252, Trenton, NJ 08646-0252.

Questions about the registration process? Call 609-292-1730 or submit by e-mail at
WWWw.nj.gov/treasury/revenue/revcontact.html.

How do I receive the proof of registration certificate?

e New registrants. When completing Form NJ-REG, make sure you answer “Yes” to the
contractor/sub-contractor question (Online - Item 17; Paper Form - Item 18). The Division
of Revenue will mail the certificate to the mailing address you supply on your registration
form.

e Previously Registered Businesses. Call 609-292-1730 and select option 3. The Division of
Revenue’s service agents will take your order and mail you a certificate. Please allow 7 to
10 working days to receive your certificate. Alternately, you may visit the Division’s Client
Registration Bureau in person and request a certificate. The address is 847 Roebling
Avenue, Trenton, NJ 08611. Service desk hours are 8:30am to 4pm, weekdays, excluding
holidays.

What information does the proof of registration contain? The certificate displays the following
information: Business Name, Trade Name (If Applicable), Tax Payer ID (Usually the Employer
Identification Number), Business Address, Contractor Certification Number (State Issued),
Certification Issuance Date, Effective Date (Business Start Date Entered on Form NJ-REG).
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EXPERIENCE SHEET

NOTE: The Consultant is required to submit below detailed evidence that he/she is a competent
organization which has constructed work similar in amount, value, cost character and
proportions, and the necessary financial resources to perform the work in a satisfactory manner.
Specifically identify client size and specific examples of similarities with the scope of services
required under the technical specification.

Year Type of Work Contract Name & Address
Amount of City (other organization)
CONSULTANT
BY
TITLE

18



RESOLUTION OF AUTHORIZATION IF CONSULTANT IS A CORPORATION

RESOLVED that be authorized to sign and submit the
proposal or proposal of this corporation for this project, and to include in such proposal the certificate as to
non-collusion as the act and deed of such corporation, and for any inaccuracies or misstatements in such
certificate this corporate Consultants shall be liable under the penalties of perjury. If awarded the
contract(s), said individual is also authorized to sign and execute the Contract Agreement as the act and
deed of such corporation.

The foregoing is a true and correct copy of the resolution adopted by

at a meeting of its Board of Directors held on day of , 20

SEAL OF CORPORATION

Secretary

MAILING ADDRESS

The terms used in this proposal, which are defined in the General Conditions of the Construction
Contract included as part of the Contract Documents, have the meanings assigned to them in the
General Conditions.

SUBMITTED on , 20
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DEBARRED, SUSPENDED AND DISQUALIFIED CONSULTANT AFFIDAVIT

STATE OF NEW JERSEY

COUNTY OF:

I of the City of , in the County of

and the State of being of full age, being duly sworn according to law on my oath depose and say:
I am , an officer of the firm(s) of

, the Consultant making the proposal for the above named work; I executed the said proposal with full authority to do
s0; said Consultant at the time of making this proposal {as applicable, insert “is” or “is not”} included on the

State of New Jersey, State Treasurer’s List of Debarred, Suspended and Disqualified Consultants; and all statements
contained in said proposal and in this affidavit are true and correct and made with the full knowledge that Borough of
West Long Branch as the Local Unit relies upon the truth of the statements contained in said proposal and in the
statements contained in this affidavit in awarding the contract for said work:

L. Has not been suspended, debarred, voluntarily excluded or determined ineligible by any Federal, state or
local government agency within the past 3 years;

IIL. Does not have a proposed debarment pending; and

111 Has not been indicted, convicted, or had a civil judgment rendered against (it) by a court of competent

jurisdiction in any matter involving fraud or official misconduct within the past 3 years.

The undersigned further warrants that should the name of the firm making this proposal appear on the State
Treasurer’s List of Debarred, Suspended and Disqualified Consultants at any time prior to, and during the life of the
contract, including the Guaranteed Period, that the Local Unit shall be immediately so notified by the signatory of this
Eligibility Affidavit.

The undersigned understands that the firm making the proposal as a Consultant is subject to debarment,
suspension and/or disqualification in contracting with the State of New Jersey and the Department of Environmental
Protection if the Consultant, pursuant to N.J.A.C. 7:1-5.2, commits any of the acts listed therein, and as determined
according to applicable law and regulation.

(Insert Exceptions - For any exception noted, indicate to whom it applies, initiating agency, and dates
of action. Providing false information may result in criminal prosecution or administrative sanctions. If no
exceptions, insert “None”.)

Subscribed and Sworn
Before me this day
of , 20

Name and address of Consultant

Name and Title of Affiant

Signed:

By:
Signature of Officer or Individual
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If Consultant is:

An Individual

By (SEAL)
(Individual’s Name)
Doing business as

Business Address:

Phone Number:

A Partnership

By (SEAL)
(Firm Name)

(General Partner)

Business Address:

Phone Number:

A Corporation

By (SEAL)
(Corporation Name)

(State of Incorporation)

By
(Name of Person Authorized to Sign)
(Title)
(Corporate Seal)
Attest
(Secretary)
Business Address:
Phone Number:
A Joint Venture
By
(Name)
(Address)
By
(Name)
(Address)

(Each joint venture must sign. The manner of signing for each individual, partnership, and corporation that is party to the joint venture should be
in the manner indicated above)
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C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Required Pursuant To N.J.S.A. 19:44A-20.26

This form or its permitted facsimile must be submitted to the local unit
no later than 10 days prior to the award of the contract.

Part I — Vendor Information

Vendor Name: |

Address: |

City: | | State: | Zip:

The undersigned being authorized to certify, hereby certifies that the submission provided herein represents
compliance with the provisions of N.J.S.A. 19:44A-20.26 and as represented by the Instructions accompanying

this form.

Signature Printed Name Title
Part II — Contribution Disclosure

Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include all reportable
political contributions (more than $200 per election cycle) over the 12 months prior to submission to the
committees of the government entities listed on the form provided by the local unit.

[ ] Check here if disclosure is provided in electronic form.

Contributor Name Recipient Name Date Dollar Amount

$

[ ] Check here if the information is continued on subsequent page(s)
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Continuation Page
C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Required Pursuant To N.J.S.A. 19:44A-20.26

Page  of
Vendor Name:
Contributor Name Recipient Name Date Dollar Amount

$

[ ] Check here if the information is continued on subsequent page(s)

List of Agencies with Elected Officials Required for Political Contribution Disclosure
N.J.S.A. 19:44A-20.26

County Name:
State: Governor
Legislative District #s:
State Senator and two members of the General Assembly per district.
County:
County Commissioners County Clerk Sheriff

{County Executive} Surrogate

Municipalities (Mayor and members of governing body, regardless of title):
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DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

PART 1: CERTIFICATION
BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX.

FAILURE TO CHECK EITHER BOX WILL RENDER THE PROPOSAL NON-RESPONSIVE.

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a contract must
complete the certification below to attest, under penalty of perjury, that neither the person or entity, nor any of its parents, subsidiaries, or affiliates,
is identified on the Department of Treasury’s Chapter 25 list as a person or entity engaging in investment activities in Iran. The Chapter 25 list is
found on the Division’s website at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. Bidders must review this list prior to completing
the below certification. Failure to complete the certification will render a bidder’s proposal non-responsive. If the Director finds a person or entity
to be in violation of law, s/he shall take action as may be appropriate and provided by law, rule or contract, including but not limited to, imposing
sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or suspension of the party.

PLEASE CHECK EITHER BOX:

I:I I certify, pursuant to Public Law 2012, c. 25, that neither the person/entity listed above nor any of the entity’s parents,

subsidiaries, or affiliates is listed on the N.J. Department of the Treasury’s list of entities determined to be engaged in prohibited activities
in Iran pursuant to P.L. 2012, c. 25 (“Chapter 25 List”). I further certify that I am the person listed above, or I am an officer or representative of the
entity listed above and am authorized to make this certification on its behalf. I will skip Part 2 and sign and complete the Certification

OR
|:| I am unable to certify as above because I or the bidding entity and/or one or more of its parents, subsidiaries, or affiliates is listed
on the Department’s Chapter 25 list. I will provide a detailed, accurate and precise description of the activities in Part 2 below and sign

and complete the Certification below. Failure to provide such will result in the proposal being rendered as non-responsive and appropriate penalties,
fines and/or sanctions will be assessed as provided by law.
Part 2

PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN

You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one of its parents, subsidiaries or
affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below.

PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE THOROUGH ANSWERS TO EACH
QUESTION. IF YOU NEED TO MAKE ADDITIONAL ENTRIES, USE ADDITIONAL PAGES

Name: Relationship to
Bidder/Vendor:

Description of Activities:

Duration of Engagement: Anticipated Cessation Date
Bidder/Vendor
Contact Name: Contact Phone Number:

Certification: I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the best
of my knowledge are true and complete. I attest that I am authorized to execute this certification on behalf of the below-referenced person or
entity. [ acknowledge that the Borough of West Long Branch is relying on the information contained herein and thereby acknowledge that I am
under a continuing obligation from the date of this certification through the completion of contracts with the Borough of West Long Branch to
notify the Borough of West Long Branch in writing of any changes to the answers of information contained herein. I acknowledge that I am
aware that it is a criminal offense to make a false statement or misrepresentation in this certification, and if I do so, I recognize that I am subject
to criminal prosecution under the law and that it will also constitute a material breach of my agreements(s) with the Borough of West Long
Branch and that the Borough of West Long Branch at its option may declare any contract(s) resulting from this certification void and
unenforceable.

Full Name (Print): Signature:

Title: Date:
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CERTIFICATION OF NON-INVOLVEMENT IN
PROHIBITED ACTIVITIES IN RUSSIA OR BELARUS

Pursuant to N.J.S.A. 52:32-60.1, et seq. (L.2022,c.3) any person or entity (hereinafter “Vendor”) that seeks to enter into or renew
a contract with a State agency for the provision of goods or services, or the purchase of bonds or other obligations, must complete
the certification below indicating whether or not the Vendor is identified on the Office of Foreign Assets Control (OFAC) Specially
Designated Nationals and Blocked Persons list, available here: https//sanctionsearch.ofac.treas.gov/. if the Department of Treasury
finds that a Vendor has made a certification in violation of the law, it shall take any action as may be appropriate and provided by
law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages declaring the party
in default and seeking debarment or suspension of the party.

I, the undersigned, certify that I have read the definition of “Vendor” below, and have reviewed the Office of Foreign Assets
Control (OFAC) Specially Designated Nationals and Blocked Persons list, and having done so certify:

CHECK THE APPROPRIATE BOX

That the vendor is not identified on the OFAC Specially Designated Nationals and Blocked Persons list on
account of activity related to Russia and/or Belarus.

OR
That I am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially
Designated Nationals and Blocked Persons list on account of activity related to Russia and/or Belarus

OR
That I am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially
Designated Nationals and Blocked Persons list. However, the Vendor is engaged in activity related to
Russia and/or Belarus consistent with federal law, regulation, license or exemption. A detailed description
of how the Vendor’s activity related to Russia and/or Belarus is consistent with federal law is set forth
below.

Signature of Vendor’s Authorized Representative Date

Print Name and Title of Vendor’s Authorized Representative Vendor’s FEIN

Vendor Name Vendor’s Phone Number

Vendor’s Address (Street Address) Vendor’s Fax Number

Vendor’s Address (City/State/Zip Code) Vendor’s Email Address

1 Vendor means: (1) A natural person, corporation, company, limited partnership, limited liability partnership, limited liability
company, business association, sole proprietorship, joint venture, partnership, society, trust, or any other nongovernmental entity
organization, or group; (2) Any governmental entity or instrumentality of a government, including a multilateral development
institution, as defined in Section 1701(‘c)(3) of the International Financial Institutions Act, 22 U.S.C. 262r(‘c)(3); or (3) Any
parent, successor, subunit direct or indirect subsidiary, or any entity under
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